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Incoming Collections

Donated/Orphaned Collections

* Voucher specimens

e Largely dry specimens

* Datain spreadsheet, handwritten in files, or on individual labels

Fieldwork

e Voucher specimens/Photos/Tissue samples
e Largely wet (ethanol or formalin) collections
e Datain field entry sheet and/or spreadsheet
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Basic Workflow for bulk
cataloging

1. Specimens assigned UF Catalog number
2. Information for specimen entered into spreadsheet
3. Data in spreadsheet parsed into Specify-digestible formats and proofed

4. Records imported into Specify using Workbench
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Step 2

* Fields created as data types encountered

e Data not easily categorized go in “notes” to be parsed later
e Average rate of entry 2 min per specimen

 (Can be done by volunteers or students

HGLtestadsx [Read-Only] - Excel

Home Formulas Data
N

=

Bemis, Amanda M

R W 1
D EEE:‘ ) Calibri 3 _ 5 Wrap Text General - F Q Normal Bad Good Neutral : %‘3 EX @ é:‘;‘fsum - ';Y p
Pt ot pair | B 7 | MergediCenter = § ~ % + % 4 Condtornl fovmat v (IO xplonotory . [imput ] nkedcell  [Note It Delte POt | ) eger ot Pt
Clipboard & Font & Alignment & Number ] Styles Cells Editing ~
c1 3 Jfx || genus v
A B = D E F G H | J K L M N (o] P Q R T~
1 |UFID  count|genus lspeciss country state locality method depth depth2 units habitat microhabitat first  last start date enddate former owner date of donation vessel
2 | 507210 3 Calliostoma  roseolum USA Florida W of Fort Myers dredged 30 fathoms Riley Black
3 | 507211 2 Clanculus ringens Australia West Australia Fremantle 6 meters
4 | 507212 1 Calliostoma  fonkii Chile Inguique
5 | 507213 1 Dillwynella vitrea Japan Chiba Prefecture  Uraga Strait, off Kanaya gill net 820 980 feet on wood Masao Tabakotani  3/1/2001 3/31/2001
6 | 507214 1 Lepeta caeca Canada Newfoundland St. Johns John  Bernard 3/11/1990 John Bernard
7 | 507215 1 Margarites pupillus Canada British Columbia  Quadras Island 12 feet on kelp holdfast Henry McCullagh  8/1/1971 8/30/1971
8 | 507216 1 Cantharidus  japonicus Japan Mikawa 50 meters John Bernard
9 | 507217 1 Margarites costalis Canada MNova Scotia Bay of Fundy, 10-15 km NW of Digby Neck scallop dredge 100 meters shell hash bottom with Modiolus Ross  Mayhew 5/1/1990 9/30/1990 Lady Mai
10 | 507218 1 Photinula violacea Uruguay Rio de la Plata by Rio Solis dredged 280 meters  mud bottom 10/1/1982 10/31/1982 Tom Hornbee
11507219 4 Photinula blackei Uruguay Rocha Department La Paloma dredged Brandyberry May-86
12 | 507220 1 Diloma coracina New Zealand Maori Bay, Muriwal edges of pools, spring tide 5/15/1975
13 | 507221 1 Priotrochus  obscurus South Africa Natal Durban Bay sand flats 1/1/1981 12/31/1981 Brandyberry May-86
14 | 507222 & Herpetopoma bella New Zealand Mahurangi Peninsula, Scandretts Bay underside of rocks D. Land 1/1/1979 1/31/1979 B.F. Haviland Jan-90
15 | 507223 7 Umbonium moniliferum Japan Futsu beach near Tokyo Glen Meltzer 8/8/1963
16 | 507224 2 Gibbula fanulum Italy Sicily, Acitrezza fishing nets 20 feet Paul Jones 9/1/1992 9/30/1992
17 | 507225 1 Umbonium  elegans Indonesia Bali, Lovina Beach ] 1 meters around rocks 4f1/1990 4/20/1990 Ted Kalafut =
Sheet! | Sheet2 | Sheet3 ® [ 3
Ready i::] W = 1 +
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Step 2 cont.

Organization of specimens allows more rapid entry by copying fields
Station data when available greatly speeds entry

BEH S s

HOME INSERT
Al -
A B C

1 |UFID Cour genus

2 ;21898 % Pleuroploca
3 /521809 M Bursa

4 521900 M Cymatium
5 /521901 M Nassarius
6 /521902 M Bursa

7 /521903 M Cymatium
5 521904 3 Fissurella
g 521906 ™  Coralliophila
10 /521905 ™ Emarginula
11 521907 ™ Cymatium
12 f521908 ™ Bursa

13 /521908 M Colubraria
14 /6521911 2 Peristernia
15 /521912 2 Fissurella
16 521913 ™ Cymatium

aChagos.xls [Compatibility Mode] - Excel

PAGE LAYOUT FORMULAS DATA REVIEW VIEW
S || vrD
D E F
species  Country locality

G H
latitude

filamentos: British Indian Ocean Teri Chagos Archipelago, Diego Garcia, 2 miles M of East Point Plantatic=7.3187 72.4752

cruentata British Indian Ocean Tern Chagos Archipelago, Diego Garcia, 0.5 miles S of Beach House
pyrum British Indian Ocean Tern Chagos Archipelago, Diego Garcia, beach near POL Pier
papillosus British Indian Ocean Tern Chagos Archipelago, Diego Garcia, Eclipse Point
lamarckii  British Indian Ocean Ter Chagos Archipelago, Diego Garcia, Eclipse Point
flaveolum British Indian Ocean Ten Chagos Archipelago, Diego Garcia, Eclipse Point

British Indian Ocean Tern Chagos Archipelago, Diego Garcia, Eclipse Point

British Indian Ocean Ter Chagos Archipelago, Diego Garcia, S tip of atoll

British Indian Ocean Tern Chagos Archipelago, Diego Garcia, Eclipse Point
labiosum British Indian Ocean Ten Chagos Archipelago, Diego Garcia, beach near POL Pier
mammata British Indian Ocean Ter Chagos Archipelago, Diego Garcia, Eclipse Point

British Indian Ocean Ter Chagos Archipelago, Diego Garcia, Eclipse Point

British Indian Ocean Tern Chagos Archipelago, Diego Garcia, S tip of atoll

British Indian Ocean Ten Chagos Archipelago, Diego Garcia, Eclipse Point
rubeculum British Indian Ocean Tern Chagos Archipelago, Diego Garcia, lagoon beach at heliport

772682 723768
"7.2963 72 4068
"7.2522 72 3822
772622 723822
772522 7723822
"7.2522 F72.3822
774412 772 4228
772522 723822
772063 772 4068
772522 T72.3822
72522 72 3822
774412 72 4228
"7.2522 723822
~7.2962 72.4011

longitude

?TEH - 8 X

1. Paulay,Gustav -

v
| J K L il N o] P [«
metho collect collectorl date collectec habitat microhabitat depth” depthz
Greg Melson 05/0719384 lagoon slope coral rubble 5
Greg Nelson 05/15/1994 lagoon slope sandwiched in deadB
beach Greg Melson 11/28M993 lagoon
Greg Melson 01/091934  innerreefflat under rock G
Greg Nelson 03/26/1994 lagoon slope on dead coral slab B
Greg Nelson 04/141994  innerreefflat under large rock 7
Greg Melson 11/20/1993 coral rubble underside of coral IS
beach Greg MNelson 06/26/1994
Greg Nelson 11/20/1993  coral rubble underside of coral I8
beach Greg MNelson 11/28M893 lagoon
Greg Melson 01/231994 gravel bottorr under rock 5
crabbe Greg MNelson 01/09/1994 innerreefflat G
peach Greg MNelson 06/26/1994 shell hash
Greg MNelson 11/271993 coralreef  attachedtorocks '@ 5
beach Greg MNelson 03/27/1994
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Step 3

* Fields parsed into Specify-digestible format

e Taxonomy checked and verified, partly with WoRMS Match taxa tool
e Geography checked and verified

e Usually done by permanent staff

SmithsonianUnionidaetotal (002)ds [Read-Only] [Compatibility Mode] - Excel B - o
Insert Page Layout Formulas Data Review View Q Tell me what Jant ta Bemis, Amanda M & Share
=
X, Cut Arial o - A A — ®-  EWaepText General - - L:,‘l Normal Bad Good Neutral (-m EE‘X El éAumSum - '%Y p
ER Copy ~ - Fill =
Past | . . o 00 Conditional Format @5“:.“ nked Ce Not: - \ rtD\etF t Sort & Find &
€ Format Painter Iu [ erge & Center $-% w48 FDD"r:‘;t:nr;. ?(:trn‘lﬂg-a; xplanatory npu ote g e O G Fﬁtgr- S;E(h
Clipboard 1] Font ~ Alignment & Number & Styles Cells Editing -~
AL - F || UFID v
Al B |[c| D|E|F |G H | J K L M N o P Q R s T u v w X Y z -
1 UF\[|phy\a\D Genu Species CnunICnumry State County/District  Locale Latitude Lnngnuda habitat methot Collector First  Collector Middle  Collector Last  collectorsecondfirst  collectorsed collectorsecondlast first date  seconddate specimennotes datecataloged  accession masterlD Prep Typel
2 (507 Mollusc. Sphar "1 USA  Missi Humphreys Couni State F33.1876 ~90.4102 ditch M. T Finley 05/04/1968 11/13/2018 0510 dry
3 "507(Mollusc Villos iris ! USA  Indiar Marshall County Yellow1.3394 "86 3085 11/13/2018 0510 dry
4 [507(Mollusc Oboviretusa 1 USA  Ohio Hamilton County Ohio R39.093 "84.516 William Cobvin 11/13/2018 0510 dry
5 [507"Mollusc Rotur pustulosd ~ USA  lllinoisRock Island Coun Moline41.5137 -90.5118 11/13/2018 0510 dry
6 [506¢Mollusc Sphar 2 taly  Mant Mantuf45.1669 "10.7905 P. Cambridge 111132018 0510 dry
7 B07:Molusc Potaralatus 1 USA  Okdaf Ottawa County  Lost cr36.8001 ~94.7248 Branley A Branson 09/01/1955 11132018 0510 dry
8 '507(Molusc Potaralatus 1 USA  lllinoisWinnebago Gount Rock F42.4389 89.0542 J. R 08/10/1909 11132018 0510 dry
9 "506¢Mollusc Potaralatus 1 USA  TenneAnderson County Clinch 36.0946 841322 11/01/1909 11/02/1909 1111312018 0510 dry
10 506 Mollusc Pisidi amnicur®  United kEnglaWorchestershire (EveshZ52.0926 “1.9421 P. Cambridge 111132018 0510 dry
11 [506¢ Mollusc Anodianatina ™ Czeck FCentr Brandy50.1889 "4 6662 11/13/2018 0510 dry
12 '507ZMollusc Quad apiculat ~ USA  TexacRunnels County Elm Cr31.7972 "99.9342 J. Bergmann 08/30/1993 11/13/2018 0510 dry
13 [607:Mollusc Quad apiculat® ~ USA  TexatLive Oak County Mueca:282989 "98.0425 J Conkin 01/01/1956 12/31/1966 11/13/2018 0510 dry
14 507 Mollusc Elliptipullata 3 USA  GeorcFulton County  Chatta™4 0040 "84 3511 N A Pratt D Weisler 11113/2018 0510 dry
15 "506EMollusc Elliptiarca 2 USA  AlabaCherokee County Coosa 34.1744 857561 H. B. Biddle G C. Russell 11/13/2018 0510 dry
16 [506¢ Mollusc Obove arkansa’s USA  Oklak McCurtain County Mount33.9649 "94.5837 Branley A Branson 07/24/1960 1113/2018 0510 dry
17 [506¢ Mollusc Obove arkansa’2 USA  Missi Monroe County  Buttah'33.6731 ~88.4294 Herb D. Atheam 09/23/1956 1113/2018 0510 dry
18 [507: Mollusc Toxol panum 3 USA  TexasNewton County Indian "30.2495 "93.7171 Ethel Smith 11/13/2018 0510 dry
19 (506 Mollusc Anodianatina ™ Poland OpoleNysa County  Easter’0.4694 "17.0141 Robert Jelschin 11132018 0510 dry
20 (507 Mollusc P\eunbamesma USA  TenneFranklin County Ellc Riv35.1634 "86.3188 James R. Hood 09/01/1954 09/30/1954 11/13/2018 0510 dry
24 _"ENAE Mall Plain har Ll T E. Lelin (™ 1t Flk B35 1634 78R 21 Il B Hond. NA/N4/4954_NG/3ANMAEA 444 ik} nE4n o -
Sheetd @ [l 3
Ready B 0 - ] + 100%
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Step 4

[:ﬁ Data Set Mapping Editor

Data Types

Specify Fields

JACCESSion

| Agent
@ Collecting Event Attribute
Cnllen:ting Information
(@) coltecting Trip
[@) coliection Object
anllediUn Object Attribute
%Determination
(@) Fiera notenook
a4 Field Notebook Page

| Field Motebook Page Set
@Gen Coord Detail
Gengraphy
@GeolngicTime Period

M Joumal

M Litho Strat

i

o0

X
Specify Fields Data Set Co
To Be Discarded Master
To Be Discarded Phyla
To Be Discarded LF
[@)Fieid Number — Field Numt
L ET] Family o Farr
To Be Discarded Full Mar
To Be Discarded o Gen
< Accession D +— Accession
To Be Discarded Station Mumk
Cnuntry i Cour
@ state —> St:
Cnunty — Cou
anality —p Loca
Latitude — Latitu
Lnngitude i Longitu
To Be Discarded Dej
| oK | [ cancel | | Help
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Fieldwork Processes
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Tissue Samples

e Tissues have half of field label, vouchers
have the other

* Managed separately by UF GRR

Linked to tissue prep on collection object in
Specify via autoassigned GUID
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Specimen Photos

BKON 0049

BKON-0049.DNA

 Animals photographed with field number
* Photos assigned unique photo number

e Photo numbers linked to voucher via
field number

e Photos uploaded to Specify via catalog
number (linked to field number)
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