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Cataloging Entomology Specimens in EMu

This is a brief instruction manual for cataloging specimens in KE EMu, the Peabody’s collection management system.
Most times you will be working from drawers that have been prepared for data entry. [f you have any questions, any
information seems to be missing, or something just seems wrong, ask Larry. The collections are far from perfect, and
deciphering labels is often an intriguing art form, so there will be many questions 1o ask!

Organization of Cornell Drawers

Each Comell drawer that is ready for data entry will have one or more butterfly or moth specics in it. Everything is
armanged sequentially in a drawer, usually in four columns of pinning trays of varying sizes. You "read” the drawer’s
contents by going down cach column onc by one, starting at the top left of the drawer and ending at the bottom right.

In most cases there will be a handwritten tag with a species name in the top left pinning tray. Depending on whether
the drawer contains one or more species, there will be other handwritten tags in the trays. This indicates where one
species ends and another begins, as you “read” the drawer. Some drawers contain only one species and so may not
have handwritten tags inside, in which case the outside drawer label gives the species name

Below is a drawer in the process of being databased - there are several different species in the first three columns that
have been done, and the fourth column is being worked on (note the yvellow tag with the species name on it).

A L

Entomology catalogs by "specimen lots” as opposed to by individual specimens. A lot consists of specimens of one
species that bear identical label information: all collected at the same place, on the same date(s), by the same person(s),
from the same accession, etc. Whenever practical, Jots will have been placed into their own pinning tray, In drawers
that are ready for databasing, lots are identifiable because their pinning trays have been tumed around so that the
specimens are upside down, Only one database record is required for an upside down tray. Trays that contain “one-
off” specimens are right side up - in such trays, cach specimen needs 1o have its own database record (note that
sometimes one-offs have been treated as lots, and are tumed upside down; this is usually a judgment call made by
Larry to allow some expansion space in the drawer in the future). For cach pinning tray, you will need to print and
inscrt a “head label” (sec Printing Labels below). The head label for an upside down tray serves as the label for that
specimen lot. For a tray of onc-offs, you will need to print a head label, but also attach individual pre-printed number
labels for as many one-off specimens as there are in the tray,

1

Some aspects of data entry
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SPRING 2013

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

JT
JT
JT
JT
JT
JT
JT
JT

MC=Maria Correa KC=Kathryn Culhane KD=Kristen Dowling NL=Nora Moraga-Lewy
JL=Jessica Lopez NM=Natalie Morningstar CN=Charlotte Newell JR=Jasmine Reid

AT=Alex Terrell ST=Sydney Treuer JT=Jesse Tordoff FL=Florence Loi JZ = Jeff Zirlin

Some aspects of data entry
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2007-2012 summary.

149,041 lots
273,020 specimens
9,320 hours
$118,471 total

27 specimens / hour
$0.43 / specimen

paracurating & databasing
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2007-2012 summary.

149,041 lots
273,020 specimens
9,320 hours
$118,471 total

27 specimens / hour

$0.43 / specimen

paracurating & databasing

$59,603 total
$0.22 / specimen
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Nicole Palffy-Muhoray
Grad. Student, Linguistics
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